RD I nstruction 2033-G
PART 2033 - RECORDS

SUBPART G - MULTI - FAM LY HOUSI NG | NFORVATI ON, STATUS, TRACKI NG AND RETRI EVAL
SYSTEM (M STR) .

§2033.301 Multiple Famly Housing State Ofice Records and Reporting Systens.

oj ective. This subpart provides procedures for establishing Rural

Devel opnent records for rural rental housing (RRH) and | abor housing
(LH) projects on Form RD 1930-9, "Muiltiple Housing Activity Card," and
the Multi-Fam |y Housing Information, Status, Tracking and Retrieval
System (M STR). Form RD 1930-9 is nmaintained by the State Ofice, while
M STR i s mai ntained by both the State and District Ofices.

§82033. 302 - 2033.310 [ Reserved]

§2033.311 Form RD 1930-9, "Multiple Housing Activity Card." This record
keepi ng systemwi || be naintai ned as foll ows:

(a) Prepare Form RD 1930-9 for each RRH or LH applicant when the State
O fice receives the preapplication. Update the card when new
information is received.

(1) The information to be recorded on Form RD 1930-9 will be

obt ai ned fromthe | oan/grant docunents e.g., preapplications,
applications, processing checklists, engineering reports, |egal
docunents, running records, obligating docunents, project/facility
summaries, etc. The State Director nust establish procedures to
ensure that all information on this card is accurate and current.

(2) Al information on the card that is subject to change shoul d be
entered in pencil.

(b) FormRD 1930-9 will be filed in a card box divided into active and
i nactive parts. These parts will be arranged in the foll ow ng sections:

Al Programs:

Section 1 - Rural Rental Housing
Section 2 - Rural Rental Housing with HUD Sect. 8
Units
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§2033. 311 (b)

Section 3 - Rural Rental Housing with Rental
Assi st ance

Section 4 - Rural Rental Cooperative Housing

Section 5 - Rural Rental Congregate Housing

Section 6 - Labor Housing Loans

Section 7 - Labor Housing Loans with Grants

Section 8 - Labor Housing Loans with Rental

Assi st ance

Section 9 - Labor Housing Loan and Grant with
Rental Assi stance

Section 10 - (Reserved)

Section 11 - (Reserved)

Section 12 - (Reserved)

(c) Filling Sequence. Cards will be filed al phabetically (last nane
first) by applicant/borrower name wi thin each section.

§2033.312 M STR
(a) Purpose. MSTR s function is to provide current, accurate and
conplete RRH and LH programinformation. MSTR will track this
information fromthe initial filing of a preapplication to the end of
t he | oan.
(b) Uses. MSTRw Il be used to:
(1) Cross check applicants, borrowers or nenbers of their
organi zations with nore than one preapplication, application or
proj ect;

(2) Track the status of preapplications, applications, |oans and
proj ects;

(3) Track certain LH information; and

(4) GCenerate reports, lists, and statistical data for Rural
Devel opnent, Congress, and other interested parties.

(c) Using MSTR

(1) State Director Responsibilities. State Directors wll:

(A) Designate a State O fice staff nenber to coordinate and
manage M STR,

(B) Establish a process to keep M STR current, conplete and
accur at e;
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§2033. 312 (c) (1) (Con.) RD I nstruction 2033-G

(O Keep MSTR current, conplete and accurate. At a m ni num
thi s includes:

(1) initially entering all RRH and LH applicant/borrowers
when a SF 424.2, "Application for Federal Assistance (For
Construction)," is received; (Revised 4-11-90, SPECIAL PN)

(ii) updating MISTR status at least monthly.

(2) Access to MSTR. Each State Ofice and District Ofice can
access M STR through the comuni cation capabilities of the nmulti-
function workstations (MW).

2A
(Added 4-11-90, SPECI AL PN)



(d)

RD I nstruction 2033-G
Section 2033.312 (c) (3)

(3) MSTR Data Collection. Prior to MSTR entry, data nust be
col  ected on Form RD 2033-42, "Milti-Fanmily Housing |nformation,
Status, Tracking and Retrieval System"™ Retain this formor a
printout of the M STR screens to provide a backup to MSTR and to
“pencil in" updates or corrections. Information sources for this
formincl ude:

(A) Form RD 1930-9

(B) Form RD 1905-6, "Managenent System Card - Multi-famly
Housi ng"

(© OQher existing RRH or LH docunents fromthe case file; and
(D) O her sources specified on Form RD 2033-42.

(4) MSTR Data Entry. Enter data according to the "MSTR III -
User Guide" which is issued to every Rural Devel opnent State and
District Ofice. Because MSTR is conpatible with the automated
mul ti pl e housi ng accounting system (AMAS), sone of the data that
wi || appear on M STR screen origi nates from AVAS.

M STR " Syst em Mai nt enance". The "system nai ntenance" of M STR wil |l

be performed by the Managenent Systens Division in the National Ofice.

§2033. 313 Status Codes.

Exhibit Ato this Subpart lists the Loan and Grant Status Codes to be
used in M STR

§82033. 314 - 2033. 350 [ Reserved]

Attachnent: Exhibit A
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MULTI - FAM LY | NFORVATI ON, STATUS, TRACKI NG AND RETRI EVAL SYSTEM

LOAN AND GRANT STATUS CCDES

The foll owi ng codes should be used by a reporting office when reporting | oan
and grant status codes in M STR

PREAPPLI CATI ON

101

108

112

130

131

140

142

143

144

151

153

(Note: First digit is always 1)

Recei ved - Preapplication or SF 424.2, "Application for Federa
Assi stance (For Construction)," has been received in the
District Ofice and is being processed as appropriate.

(Revi sed 4-11-90, SPECI AL PN)

Recei ved on Appeal - Rejected preapplication has been appeal ed
and is being processed as appropriate.

Notification - Applicant has been notified to devel op an
application and AD- 622, "Notice of Preapplication Review
Action," has been issued.*

Suspense - Processing suspended by the Rural Devel opnent due to
| ack of funds/funding authority or priority limtations.

Suspense - Processing suspended by Rural Devel opment due to
apparent |ack of interest by the applicant.

Rejected - Not eligible, population |[imt exceeded or
sponsoring organi zation ineligible.*

Rej ected - Not econonmically feasible.*

Rej ected - Jurisdiction referred to another agency or It
appears that credit is avail able el sewhere.*

Rej ected - Other reasons not specified.*
Wthdrawn - By applicant.

Wthdrawn - By Rural Devel oprent.

*The date associated with this code is the date the Form AD- 622, or
notification to applicant is issued.
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APPLI CATI ON

201

202

203

204

208

209

214

215

223

230
231
241
244
251

253

(Note: First digit is always 2)

Recei ved - Application has been received by the District Ofice
and i s being processed.

Recei ved - Application has been received by the District/State
Ofice and is being processed. National Ofice reviewis
required.

In Process - Application processing begun, waiting for
addi tional information.

In Process - Application processing begun, waiting for |ega
wor K.

Recei ved on Appeal - Rejected application has been appeal ed and
i s being processed as appropriate.

In Process - Feasibility determ nati on bei ng nade.

Submitted - Application has been recommended for approval by
the State and is in the National Ofice for review.

Letter of Conditions |Issued - Letter of Conditions issued for
delivery to the applicant.

Approved - Form RD 1944-51, "Multiple Fanm |y Housing Obligation
- Fund Analysis," signed.

Suspense Process suspended due to lack of funds to obligate.
Suspense - Processing suspended, application is inconplete.

Rej ect ed

Applicant's proposal is not feasible.

Rej ect ed O her reasons not specified.
Wthdrawn - Application wthdrawn by the applicant.

Wthdrawn - Application withdrawn by Rural Devel opment due to
apparent |ack of interest by the applicant.
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UNDER DEVEL OPNVENT (Note: First digit is always 3)

301

302

303

323

351

353

360

362

363

364

365

I N OPERATI ON

401

403

ol igated - Funds obligated. Further devel opment and/ or
construction phase is in process.

oligated - Insured |oan or grant funds obligated and
construction has not been started.

oligated - Insured | oan or grant funds obligated.
Preconstructi on conference held and construction contracts
approved. Notice to proceed issued.

oligated - Insured loan or grant funds obligated. Interim
financing (not Rural Devel opment) being used. Construction
phase is in process.

ol i gated/ Wt hdrawn - Funds have been obligated but | oan or
grant request has been cancelled or withdrawn by applicant. No
further activity expected.

ol i gated/ Wt hdrawn - Funds have been obligated but have been
cancel l ed or withdrawn by Rural Devel opment. No further
activity expected.

Cosed - Insured | oan or grant closed. Miltiple advances or
conbi nation nultiple advances and interimfinanci ng being used.
Pl anned devel opnent is not conpl et ed.

Closed - Insured |loan or grant closed. Interimlender paid
of f. Planned devel opment i s not conpleted.

Closed - Insured |loan or grant closed. Miltiple advances are
fully di spersed. Planned devel opment is not conpleted.

Closed - Insured |loan or grant closed. Interimlender paid
of f. Planned devel opment is conpl et ed.

Closed - Insured |loan or grant closed. Miltiple advances are
fully dispersed. Planned devel opment is conpl et ed.

(Note: First digit is always 4)

In Qperation - Planned devel opment is conmpl eted and
project/facility is in operation with no servicing probl ens.

In Operation - Project/facility is in operation, but the
pl anned devel opnent is not conpl eted.
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404 In Operation - Planned devel opment is conpeted and the
project/facility is in operation, but nonetary servicing
probl ems exi st.

405 In Operation - Planned devel opment is conpleted and the
project/facility is in operation, but non-nmonetary servicing
probl ems exi st.

408 Transfer and Assunption in Process - Application for transfer
and assunption of | oan has been received and the new borrower's
eligibility has been determ ned.

409 Reanortization in Process - Formal request for reanortization
has been received from borrower. **

490 Paid in Full - Loan has been repaid under regular or revised
anortization, not subject to prepaynent restrictions.**

491 Paid in Full - Loan has been repaid under regular or revised
anortization subject to prepaynent restrictions.**

ADDI TI ONAL SERVI Cl NG (Note: First digit is always 5)

501 Problem - Loan is declared a problem | oan by the servicing
office. Borrower has been informed to correct ninor non-
nmonet ary defaults, such as inadequate mai ntenance, reports,
reserves or managenent practices. No nonetary default is
present.

511 Del i nquent - Borrower is 15 days past due on a paynment of the
l[oan in the amount of nmore than $10 and is unlikely to bring
the account current wthin 30 days.

524 Del i nquent Over 60 Days - Mnetary default. Borrower is 60
days or nore delinquent in paynent of principal and interest.

530 Default - Non-nonetary default. Borrower has not corrected

maj or non-nonetary defaults, but no accel eration notice has yet
been issued. No nonetary default is present.

**Since this is the final action on this project or |oan, |eave this project
or loan on MSTRwith this status code. Wen the project or loan re-enters
t he program (receives a new borrower case nunber, project number or |oan
nunber), establish a new borrower project or |oan record as needed using the
status codes for "In Operation".
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540 In Liquidation - An acceleration notice has been issued and
liquidation is in process by Rural Devel opnment.

551 Li qui dated - Conpl ete, acconplished by voluntary sale by
borrower. Loss to Covernment.**

552 Li qui dated - Conpl ete, acconplished by voluntary sale by
borrower. No loss to Covernnment. **

555 Li qui dated - Conpl ete, acconplished by voluntary conveyance to
Rural Devel opnent and property in inventory. Loss to
Governnment . **

556 Li qui dated - Conpl ete, acconplished by voluntary conveyance to

Rural Devel opnent and property in inventory. No loss to
Governnment . **

557 Li qui dated - Conpl ete, acconplished by forecl osure and property
in inventory. Loss to Government.**

558 Li qui dated - Conpl ete, acconplished by forecl osure and property
in inventory. No |loss to Government.**

580 Transferred and Assumed - Project/facility has been transferred
to new borrower who has assunmed the | oan on the sane terns,
subj ect to prepaynent restrictions.**

581 Transferred and Assumed - Project/facility has been transferred
to a new borrower who has assuned the [oan on the sane terns,
but not subject to prepaynment restrictions.**

582 Transferred and Assumed - Project/facility has been transferred
to a new borrower who has assuned the | oan on new terns,
subj ect to prepaynent restrictions.**

**Since this is the final action on this project or |oan, |eave this project
or loan on MSTRwith this status code. Wen the project or loan re-enters
t he program (receives a new borrower case nunber, project number or |oan
nunber), establish a new borrower project or |oan record as needed using the
status codes for "In Operation".
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