RD I nstruction 2045-E

PART 2045 — GENERAL

Subpart E — Pre-Tax Parking Benefit Program

§ 2045. 201 Purpose.

This Instruction describes Rural Devel opnent (RD) policy on the Pre-Tax

Par ki ng Benefit Program and provi des the guidelines within which RD will
provide the pre-tax parking benefit to eligible enployees who park in a
conmercial pay ot and then commute to work by mass transit, vanpool or

car pool

Prior to inplementing this Instruction for bargaining unit enpl oyees,

organi zations must fulfill their bargaining obligations with the enpl oyees’
excl usive representative as required by the Federal Service Labor-Minagenent
Rel ations Statute. Bargaining unit enployees will continue to be covered by

exi sting contracts and past practices until any new | abor-managenent
agreenments are negoti at ed.

§ 2045.202 Authority.

This Instruction is issued pursuant to the Federal Enmployees Clean Air
Incentives Act of 1994, Public Law 103-172, the Transportati on Equity Act for
the 21st Century, Public Law 105-178, Executive Order 13150, the Treatnment of
Enpl oyer Provided Transportation Benefits, Public Law 102-486 Section 1911, 26
Code of Federal Regulations Part |, Qualified Transportation Fringe Benefits,
Qualified Transportation Fringes Under Code 26 USC 132(f), and Interna
Revenue Service Notice 94-3.

§ 2045.203 Adninistration.

The Support Services Division (SSD) administers the Pre-Tax Parking
Benefit Program for RD. A program coordinator will be designated in each
State Office and St. Louis fromtheir Human Resources Staff. The program
coordi nator for the National Ofice will be an enployee of SSD. SSD will
provi de the program coordi nator with the information to verify applications
and to nanage the recertification process of the program Human Resources
will be responsible for entering the application information into the Nationa
Fi nance Center (NFC) database for processing.

§ 2045.204 Eligibility guidelines.

Al RD enployees are eligible to participate in the Pre-Tax Parking
Benefit Programif they nmeet the following criteria: Park in a commercial pay
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ot and use public transportation, mass transit, comuter highway vehicle, or
carpool to their place of enployment. Drivers of single occupant vehicles
whi ch are parked in a conmercial pay |ot and do not neet the above criteria
are not eligible for this benefit.

§ 2045.205 Application.

Conpl ete Form RD 2045-11, "U.S. Departnent of Agriculture Pre-Tax Parking
Application," to apply for the Pre-Tax Parking Benefit Program The formis
sel f-explanatory. Use blue or black ink to complete the formand return the
conpl eted original application to the program coordinator. Facsinile or
duplicated copies are not acceptable, original signatures are required.

§ 2045.206 Recertification

A recertification process will take place at specified tineframes as
directed by the Agency to verify parking information. Conplete Form
RD 2045-11, and wite "Recertification" in the top left hand corner of the
application, use blue or black ink to conplete the form and return the
original application to the program coordinator. Facsimle or duplicated
copi es are not acceptable, original signatures are required.

§ 2045.207 Fal se applications.

Any potential violations will be referred to the Financial Managenent
Division for further investigation and possible disciplinary action. False
applications may result in disciplinary action by Rural Devel opment up to and
i ncludi ng di snissal from Federal enploynent and prosecution for Federal incone
tax evasion.

§ 2045.208 Application changes.

VWhen an enpl oyee changes their home address, changes their node of
transportation, or the nmonthly anpbunt needed for parking, Form RD 2045-11
needs to be conpl eted using blue or black ink. Wite "Change" in the upper
| eft-hand corner of the application and send the conpleted original formto
t he program coordinator. Also, enployees no |longer eligible to receive
par ki ng benefits must follow procedures under section 8§ 2045.209 of this
Instruction. Facsinile or duplicated copies are not acceptable, origina
signatures are required.
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§ 2045. 209 Canceling applications.

To cancel the pre-tax parking benefit, conmplete Form RD 2045-11, using
bl ue or black ink, wite "Cancellation” in the upper |eft-hand corner of
application, and mail original to program coordi nator for processing.
Facsinm |l e or duplicated copies are not acceptable, original signatures are
required.

§ 2045.210 Statutory limt.

El i gi bl e enpl oyees are allowed to request up to $185 per nonth (or the
subsequent statutory limt) or actual expenses, whichever is less, for
qual i fied parki ng expenditures.

8§ 2045.211 - 2045.250 [Reserved]
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